Thornham Parish Council
Grant Awarding Policy and Application Form

About the Scheme
The Parish Council has an amount of money each year to allocate to organisations
that benefit the parishioners of Thornham. Applications will be considered which
support the objectives of the council — reduce rural isolation and deprivation; improve
mental health; the support of youth activities; the support of sporting activities. Those
organisations need not necessarily be in the parish but must show evidence of our
parishioners benefiting from the project.

Eligibility
The following criteria must be met for a group to be considered for a grant:

The group must be a charity, voluntary or community organisation

The group must be able to demonstrate that any funding from the Parish
Council will benefit the residents of Thornham.

The group must be able to demonstrate that there is a ‘need’ for the funding
The group must be formally constituted and have a management committee.

No grants can be made to individuals.

Scope of grants
Applications will be considered for the following purposes (at the discretion of the
Parish Council):

For purchasing equipment either in part or in full

For running costs of a viable group that is experiencing a period of hardship
For hosting special events or celebrations

For the provision of recreational facilities

For funding expenditure required to fulfil mandatory, legal or safety
requirements.

For the leisure and enjoyment of Thornham parishioners.

Conditions

Prior approval of the Parish Council is required for any change of purpose of
the grant. The Parish Council reserves the right to reclaim any grant not being
used for the purpose specified in the application

All awards must be properly accounted for and evidence of expenditure
should be supplied as requested. If the Parish Council is not satisfied with the
arrangements, they reserve the right to request a refund of monies awarded
It is a condition of any grant application that the group or project must bring
direct benefit to the residents of Thornham. All applications must clearly
demonstrate how this will be achieved.

Grant applications cannot be made retrospectively

All funding given will be subject to monitoring and evaluation of the outcome of
the grant.
Organisations should not make a presumption that funding will continue on a
year-to-year basis.



e Costs for general routine maintenance of buildings and equipment are not
eligible.

e Thornham Parish Council will only grant aid to churches for parish clocks and
grounds maintenance purposes.

e Schools will only be grant aided for environmental purposes or if, in the opinion
of Thornham Parish Council, their application is for the benefit of the wider
community.

e Applications from education, health or social service establishments will be
considered where the organisation can demonstrate that it is working in
partnership with other groups and where there are benefits to the wider
community within the parish.

e Thornham Parish Council reserves the right to refuse any grant application
which is considered to be inappropriate or against the objectives of Thornham
Parish Council.

Application process

Applications should be made by completing the Funding Application Form available
from the Parish Clerk or on the website. For established organisations, a copy of the
latest set of annual accounts and balance sheet will be required. For new
organisations, evidence of a planned budget will be required.

Applicants will be informed of the meeting at which their application will be
considered and will be invited to attend. Applicants will be notified of the decision
made following that meeting.

The Grant Process

Applications will be considered by end of November by the Parish Council, so
applications must be received by the Parish Clerk by the end of September.
Applications should be made on the grant application form which can be obtained from
the Parish Clerk. Successful applicants will be notified following that meeting. Note
that the maximum amount of any grant is likely to be £5000, and organisations can
only apply for one grant for any one project per year.

The payment of the grant will be released upon receiving the receipts including bank
statements to show proof of payments that have been paid from the organisation, the
Parish Council will release the grant money awarded at that point. This can be
completed in instalments if the organisation requests.

Promotion

The Parish Council will ask for recognition from successful groups in the form of
promotion of the Parish Council in newsletters or any press releases. The Parish
Council will also recognise successful groups in its own reports to parishioners.

Funding Application Form

For all not-for-profit groups and organisations meeting within the parish, and
operating for the benefit of the residents of Thornham.



Name of Group/Organisation
Registered Charity Number (if applicable)

Purpose of Group/Organisation

Current Officers Name

Address

Tel. No

Chairman

Secretary

Treasurer

Name and address of bank account

Sort Code

Account Number

Total spent by the group in the last
twelve months

Total received by the group in the last
twelve months

Main income sources — please itemise

Current bank balance (please state
date)

Bank Statements need to accompany
application together with details of any
other financial investments

Special/other considerations

Sources of regular funding:

Other Financial Sources being
pursued:

Documents to be sent with application:




For established groups:
e latest balance Sheet
e Bank Statements and other financial vestment details.
e details of current financial position
e |If the grant is for a specific item then quote to be given

or for new groups:
e a planned budget

Project details and reason for application:




Total Cost of Project £
Amount requested from Parish Council £

Declaration: the above information is submitted to the Parish Council and is
correct to the best of my / our knowledge.

Signature of Applicant:
Printed Name:

Position in Organisation:
Date:

Please send this completed form, together with supporting information to the Parish
Clerk: Sarah Raven email: clerk@thornham-pc.gov.uk

Data Protection

The data contained on this form will be retained for the purposes of this grant and, if
you are successful, within the Council’'s accounts for the required seven years. The
data is held securely and will not be shared or be used for any other purpose.

As a data subject you have detailed rights including: right of access to your own
personal data, right of correction, erasure and to object to processing and the right to
lodge a complaint with the Information Commissioner (the ICO).

More information regarding how the Parish Council handles data can be found in its
privacy statement.



